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	PERSONAL INFORMATION
	Haseeb ur Rehman
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 House No. 19-B, Lala Zar Colony, Gujranwala, 52250, Pakistan 
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 03456487198       
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 haseeb860@gmail.com
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Website: Not Any

	
	IM Service: Not Any

	
	Sex Male | Date of birth 03/01/1986 | Nationality Pakistani 


	JOB APPLIED FOR

POSITION

PREFERRED JOB

STUDIES APPLIED FOR

personal statement
	For the position in Kuwait as were recently made available in Kuwait.  Attended my post-graduation degree in Business Administration from Govt. College University Lahore, Pakistan. Also attended an international term at Sunway International Business and Management School, Malaysia. I am a mid-career MBA graduate who desires a position in management, in an organization that offers challenges and broad training. I prefer to utilize and further develop my leadership skills acquired at GCU Lahore and Sunway International Business and Management School Malaysia as a student and as a professional at ICAP. I have good communication skills, and I am flexible in relocations.


	WORK EXPERIENCE
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	November 2017 to Present
	Assistant Manager – Operations, ICAP

	
	The Institute of Chartered Accountants of Pakistan, ICAP House: Chartered Accountants Avenue, Clifton Karachi, Pakistan. Ph. 021-111-000-422 (Website: www.icap.org.pk).

	
	· Facilitation on Education and Training Scheme 2021.
· Working under the Audit Practice and Support Review Program of ICAP.
· Exam Conduction of All Four Tiers of Chartered Accountancy Education in Gujranwala and Sialkot

· Implementation of Various Outreach Programs.
· Handing of ICAP’s Endowment Fund, Student Financial Support Program, Punjab Education Endowment Fund, Edhi CA Talent Scholarships, Punjab Education Endowment Fund.
· Facilitated in 65th Directors Training Program of ICAP held in November 2022 at Lahore.
· Worked in Economic Advisory and Government Relationship Committee 2021-22.
Business or sector Education and Training



	
	Operations Manager, KMBL (July 2016 to November 2017)

	
	Khushhali Micro Finance Bank Limited, KMBL Head Office: Plot 55-C, 5th Floor, Ufone Tower, Jinnah Avenue, Blue Area, Islamabad, Pakistan. Ph. 051-111-092-092 (Website: www.khushhalibank.com.pk).

	
	· Branch Banking Operations.
· Additional Charge of Area Coordinator – Process Champion.
· Handling Official Correspondence with the Regulator – State Bank of Pakistan and Security and Exchange Commission of Pakistan and the Record Retention.
· Handling and Processing Loan Applications.
· Service Quality.
· Audit and Compliance.
Business or Sector Banking and Finance


	
	Senior Officer - 1, MBL (December 2011, July 2016)

	
	Meezan Bank Limited, Meezan House: C-25, Estate Avenue, Site, Karachi, Pakistan. Ph. 021- 38103500 (Website: www. Meezanbank.com).

	
	· In – Charge Branch Banking Operations.
· Remittances Local and Foreign.
· Service Quality.
· Audit and Compliance.
· Worked as Credit and Foreign Trade Officer.
Business or sector Banking and Finance



	EDUCATION AND TRAINING
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	August 2009-11

	Master of Business Administration (MBA, CGPA 3.05)

Government College University Lahore, Pakistan.

· Marketing Management, Marketing of Services, Marketing of Services, Strategic Brand Management.

· Operations Management, Behaviour in Organization, Organizational Leadership.
· Macroeconomics for Business – 1, Macroeconomics for Business – 2.
	Replace with EQF (or other) level if relevant

	
	

	
	International Term – Executive Certificate in Management

	January 2011
	Sunway International Business and Management, Malaysia. 

	January 2005-09
	· Executive Certificate in Management.
· International Business and Marketing Strategies.
· The Dynamics of Supply Chain Management.
· The Making of Future Entrepreneur.
Bachelors of Business Administration (BBA Hons, CGPA 3.22)

International Islamic University, Islamabad, Pakistan.

· Financial, Management, and Cost Accounting.
· Financial Management, Corporate Finance, Project Appraisal, and Management.
· Quantitative Methods for Decision Making, Business Statistics, and Statistical Inferences.
· Functional English and Business Communication.
· End User Applications and End User Information Management System.
· Micro Economics, Macro Economics, Pakistan Economics, and Development Economics.


	PERSONAL SKILLS
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	Mother tongue(s)
	Urdu, Punjabi

	
	

	Other language(s)
	UNDERSTANDING 
	SPEAKING 
	WRITING 

	
	Listening 
	Reading 
	Spoken interaction 
	Spoken production 
	

	English
	B2
	B1
	C2
	C2
	B2

	
	IELTs (Year Appeared in 2022). Independent User

	
	Levels: A1/A2: Basic user - B1/B2: Independent user - C1/C2 Proficient user

Common European Framework of Reference for Languages


	Communication skills
	Specified in the context they were acquired.
· Negotiation skills gained through my experience as assistant manager – operations at ICAP.
· Presentation skills acquired while implementing a marketing outreach plan at ICAP.

· Content writing skills acquired through drafting minutes and transcription for the Economic Advisory and Government relation committee of ICAP.


	Organisational/managerial skills
	Specified in the context they were acquired. 

· leadership (currently responsible for a team of 4 people).
· Operations Management (exam conduction, handling of financial assistance program).
· Compliance Review (grants of financial assistance in accordance with awarded criteria).


	Job-related skills
	Specified in the context they were acquired: 

· Process flow creation (currently responsible for Edhi CA Talent Scholarship)

· Developing and inserting controls (devised the document to verify and check the source of income of the various financial support programs of ICAP.


	Digital competence
	SELF-ASSESSMENT

	
	Information processing
	Communication
	Content creation
	Safety
	Problem solving

	
	Independent
	Proficient User
	Proficient User
	Independent
	Independent

	
	Levels: Basic user - Independent user -  Proficient user
Digital competences - Self-assessment grid 

	
	MS Office, & Enterprise Resource Planning

	
	Specified in the context they were acquired.
· Good command of office suite as the training session arranged by ICAP (word processor, spreadsheet, presentation software).
· Good command of enterprise resource planning software being used by ICAP.
· Basic knowledge of SAP.


	Other skills
	Specified in the context they were acquired.
· Transcription and subtitling during my work with Economic Advisory and Government Relationship Committee.


	Driving licence
	Car/Jeep.


	ADDITIONAL INFORMATION
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	Project
Presentations
Seminars
International Tours
Certifications
	· Part of the team devised the Education and Training Scheme 2021 of ICAP and part of the team responsible for implementing The Audit Review and Support Program of ICAP. Implementing T-24 banking software at KMBL. Consultancy Project with National Tiles and Ceramics.
· Training RAETs on the newly devised Education and Training Scheme 2021; in-person and online. Training operation managers over the usage of newly deployed T-24 banking software at KMBL.
· Data Analytics – How firms and regulators can use data for instant business and strategic decisions (2022). The Audit Enhancement Skill Series of ICAP (2022). Apex Regulator’s Corporate and Capital Market Perspective (2021). The Impact of Artificial Intelligence on Audit and Accounting Profession (2021). Reshaping Oil Sector (2021).
· Visited Malaysia on a study tour for a month with a faculty-led group of MBA students; Visited Proton Automobile Factory, Visited Sunway Group Office, and visited Genting Group Office, Attended a one-day seminar about the Malaysian Economy. Attended management development short courses at Sunway International Business and Management School Malaysia, and Manchester Business School Malaysia.
· Executive Certificate of Management.



	ANNEXES
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	· HEC attested copies of degrees and qualifications;

· Current employment salary slip.
· Work Experience letter as an Operation Manager KMBL.
· Process Champion Letter as an officiating area coordinator operations.
· Work experience letter as senior office – 1 MBL.
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